PIONEER VALLEY PLANNING COMMISSION

REQUEST FOR PROPOSALS

Western Massachusetts Homeless Network (WMHN)
Regional Coordinator Consultant Services

For information about the WMHN, go to: www.westernmassrcn.wordpress.com.
A.
Project Overview

1.
The Pioneer Valley Planning Commission (“PVPC”), through funding from the Massachusetts Department of Housing and Community Development (“DHCD”), on behalf of the Western Massachusetts Homeless Network (“WMHN”), is seeking consultant services for regional coordinating activities in Hampden, Hampshire, Franklin and Berkshire Counties in Western Massachusetts.  The consultant services sought shall include: implementing homeless initiatives funded by the ICHH or authorized by the WMHN Leadership Council; supporting operations and administration of the WMHN Leadership Council; overseeing delivery and quality of homelessness prevention and stabilization programs, products and services; representing the network and its mission stakeholders and community members; overseeing fundraising planning and implementation; and working with a data consultant to measure and publicize progress toward meeting established goals.  A detailed scope of services can be found in Attachment A.  A sample form of contract is provided as Attachment G.  

2.
Services are expected to be needed on or about May 1, 2009 through November 1, 2010, with an opportunity for extension subject to the identification of an ongoing funding source.  It is estimated that approximately 2340 hours shall be needed for this service over the 18-month time period of the contract. 

3.
A proposal must remain valid until the award date of the contract for services herein sought.

4.
The PVPC, on behalf of the WMHN, may cancel this RFP, in whole or in part, at any time whenever such an act is deemed in its best interest.

5.
The PVPC and the WMHN will not be responsible for any costs incurred by a proposer in preparing and submitting a proposal in response to this RFP.

6. 
This project is funded through the Massachusetts Department of Housing and Community Development (DHCD), pursuant to a request for proposals from the Massachusetts Interagency Council on Housing and Homelessness (ICHH), which has issued funding for pilot initiatives aimed at ending homelessness. 

7.
The contract will be awarded to the responsive and responsible, eligible bidder who offers the best total price over the proposed 18-month contract period for the services being sought. 
8.
Questions on the RFP process should be directed to Erica Johnson, Pioneer Valley Planning Commission at (413) 781-6045 or ejohnson@pvpc.org.  

B.       Scope of Services  

1.
A scope of services is provided in Attachment A.  

C.
Proposal - Submission Procedures

1.
The submission and review of such proposals must comply with the intent of Chapter 30B of the Massachusetts General Laws and any other applicable state and federal regulations. Copies of all applicable laws, policies, and regulations are available for review at the offices of the PVPC.  Acceptance of any proposal to provide such services is subject to the continued availability of funds through the Massachusetts DHCD.

2.
IMPORTANT: Proposals must be divided, with pricing information submitted separately from the balance of the proposal.  A sealed envelope should clearly identify the party submitting the proposal and indicate that it contains either the pricing or non-pricing information for the proposal.  An original and four (4) copies of both the pricing and the non-pricing information must be contained in your submission.  Both envelopes should be submitted to:

Pioneer Valley Planning Commission

26 Central Street—Suite 34

West Springfield, MA 01089

RE:
PROPOSAL


WMHN Consultant Services

ATTN: Erica Johnson
3. Proposals must be received no later than 3:00 P.M. on April 6, 2009.  Proposals may be changed or withdrawn prior to but not subsequent to this date, by submission of such change in writing in a sealed envelope, identifying the submitting party and indicating that it contains a correction of the pricing or non-pricing section for the WMHN Proposal.

4. The contents of proposals will be kept confidential until the evaluation process is completed.  However, at the time the non-price proposals are opened, a register of proposals, including the name of each proposer and the number of proposal modifications submitted by each proposer, will be made available to the public. 

D.
Modifications to Proposals

1.
Modifications to proposals may be submitted prior to the date and time specified for receipt of proposals.

2.
An original and four (4) copies must be submitted together with a transmittal letter signed by an authorized official of the firm.

3. Modifications must be submitted in sealed envelopes, clearly marked "WMHN Proposal - Modification No.__".
4. Mark the outside envelope showing whether the enclosed modification refers to the pricing or non-pricing information.
E.       Submission Requirements 

1. Each proposal submitted should contain the following: 

a) The resume of the primary consultant.
b) A list of at least five (5) references.

c) A list of projects including a brief description of any and all similar projects completed within the past five (5) years, including dates of completion.
d) A section with narrative responses to the Comparative Evaluation Criteria, explaining how each is met. The Criteria are listed in Section G, below.  

e) A completed Price Proposal Submission Form (Attachment B).

f) A completed Certificate of Non-Collusion (Attachment C).

g) A completed Certificate of Non-Discrimination and Affirmative Action (Attachment D).

h) A completed Certificate of Compliance (Attachment E).

2. If any part of the scope of services under this RFP is to be completed by a subcontractor, the proposer will provide a complete description of the services to be subcontracted for along with a complete description of the qualifications and capabilities of the subcontractor.  As part of the contract award for services, the WMHN reserves the right to approve or disapprove any and all such subcontractors and to revoke any approval previously given.

F. Minimum Requirements
The following shall be considered minimum standards necessary to perform the scope of work.  Acceptable evidence or certification must be provided to demonstrate the minimum standards are being met.  Failure to meet the minimum standards as described below shall result in a rejection of the proposal.

1. All staff assigned to the project must have at least three (3) years of related experience. Related experience may include: public administration, communications, community services planning, urban or environmental planner, organizing, advocacy, fundraising or other appropriate experiences.

2. The firm or individual must be available to begin immediately upon contract execution.

G. Comparative Evaluation Criteria    
Each competing firm must provide a brief narrative indicating if and how they meet the following Comparative Evaluation Criteria.  Responses to each of these criteria will be judged in four rating categories:

Highly advantageous; Advantageous; Not advantageous; Unacceptable

To what extent are the following met?
1. Relevant experience of primary staff to be assigned to this project. Provide qualifications, including dates.
a.
Primary project staff person, serving as principal representative to the WMHN.

	Highly Advantageous
	> 8 years experience

	Advantageous
	5 < 8 years experience

	Not Advantageous
	3 < 5 years experience

	Unacceptable
	< 3 year experience


2.
Plan of Services

	Highly advantageous
	The plan of services proposes detailed, logical and highly efficient schemes for the provision of the required services.

	Advantageous
	The plan of services proposes credible schemes for the provision of the required services. 

	Not advantageous
	The plan of services proposes credible schemes for the provision of some but not all of the required services.

	Unacceptable
	The plan of services is not credible or is not sufficiently detailed to fully evaluate the schemes for the provision of required services.


3.
Number of similar work completed within the past three (5) years, by staff to be assigned to this project. Provide project descriptions and dates of completion.
	Highly advantageous
	> 2 projects

	Advantageous
	1 < 2 projects

	Not advantageous
	1 similar project

	Unacceptable
	No similar projects


4.
Degree of experience or education.

a.
If a business, number of years firm has been in operation.

	Highly Advantageous
	> 8 years experience

	Advantageous
	5 < 8 years experience

	Not Advantageous
	2 < 5 years experience

	Unacceptable
	< 2 year experience


b.
If an individual or sole proprietor, level of education in one of the appropriate fields noted in F.3. above.

	Highly Advantageous
	Master’s Degree or above

	Advantageous
	Bachelor Degree

	Not Advantageous
	Associate Degree

	Unacceptable
	None 


5.
Bilingual/multilingual capabilities.

	Highly advantageous
	Proficient in written and spoken English and Spanish.

	Advantageous
	Proficient in written and spoken English, with working proficiency in Spanish.

	Not advantageous
	Proficient in written and spoken English, with limited proficiency in Spanish.

	Unacceptable
	None


6.
Completeness of proposal

	Highly advantageous
	The proposal addresses all of the project objectives stated in the RFP 

	Advantageous
	The proposal does not address one (1) of the project objectives stated in the RFP

	Not advantageous
	The proposal does not address two (2) or three (3) of the project objectives stated in the RFP

	Unacceptable
	More than three (3) of the project objectives stated in the RFP are not addressed


H. Rule for Award
Proposals will be evaluated, scored and ranked by a review committee comprised of representatives from the PVPC and the WMHN. The award will be made according to the following guidelines:

1. Price and non-price proposals will be separated.  

2. Non-price proposals will be evaluated according to the Comparative Evaluation Criteria specified in Section G of this RFP.   Evaluations will be in writing and will indicate the rating given for each criterion, the reasons for the rating, a composite rating of each proposal, and the reasons for the composite rating.
3. Applicants submitting the highest scoring proposals will be invited to interview with a review committee comprised of representatives from the PVPC and the WMHN.  
4. After the non-price proposals have been evaluated and ranked, price proposals will be opened. Price proposal comparisons will be based on the total fee proposal submitted inclusive of all tasks in the Scope of Services (Attachment A).  The best price shall be the lowest total price for all items.

5. Finally, the most advantageous proposal will be recommended by the Review Committee to the PVPC Chief Procurement Officer (CPO).  The PVPC CPO will make a determination of the recommendation and present his findings to the WMHN.  The determination will be based on by weighing both qualifications and price as well as the following factors:

a) Whether or not the submission procedures and requirements as set forth in this RFP have been met;

b) Whether or not the minimum requirements as set forth in this RFP are met; 

c) Whether or not the firm’s or individual’s references are satisfactory;

d) The merits of the proposed plan of services; 

e) Results from personal and/or telephone interviews, if conducted; and

f) The comparative evaluation ratings. 
As previously noted, the PVPC, on behalf of the WMHN, reserves the right to reject any proposal which, in its judgment, fails to meet the requirements of this RFP or which is incomplete, conditional, or obscure; or which contains additions or irregularities; or in which errors occur; or if it is determined to be in the best interests of the PVPC and the WMHN to do so.  

The PVPC, in conjunction with the WMHN, reserves the right to waive minor discrepancies or permit a competing firm to clarify such discrepancies and so conduct discussions with all qualified competing firms in any manner necessary to serve the best interests of the WMHN.  The PVPC, on behalf of the WMHN, reserves the right to award the contract up to forty-five (45) days after the proposal due date.  The PVPC, on behalf of the WMHN, also reserves the right to award a contract based upon written proposals received without prior discussions or negotiations. The PVPC will be the awarding and contracting authority.

ATTACHMENT A:

SCOPE OF SERVICES
Consultant Services

Regional Coordination
Task 1.0
Work with the Leadership Council chair and vice-chair to educate and inform the Leadership Council about the network’s mission, and to create and implement Leadership Council initiatives that support the mission.
Task 2.0 
Work with the Leadership Council and PVPC to develop and implement a process for distribution of ICHH grant funding to providers in our region.
Task 3.0
Work with the Leadership Council to raise approximately $100,000 in matching funds for the ICHH grant and to develop a strategy for generating ongoing financial support for the WMHN.
Task 4.0
Create and implement strategies to build collaboration and use of common evidence-based strategies throughout the region by providers of services to households that are homeless or at risk of homelessness.
Task 5.0
Maintain and regularly update the WMHN blog/website. 
Task 6.0 
Develop and implement a public awareness campaign about ending homelessness in Western Massachusetts.
Task 7.0
Together with the consultant Data Analyst, develop and implement tools for assessing results of interventions funded under the ICHH grant, and report and make recommendations to the Leadership Council on any changes that may be necessary to meet WMHN goals.
Task 8.0 
Attend regular meetings with the WMHN leaders and PVPC to discuss plans and progress for the tasks outlined above. 
Task 9.0 
Attend monthly meetings of the WMIC and provide updates on the progress made in the tasks outlined above. 
Task 10.0
Provide staff support to the Leadership Council, including scheduling and preparing materials and subject matter for quarterly meetings, and facilitating subcommittee work.
ATTACHMENT B:

PRICE PROPOSAL SUBMISSION FORM

Consultant Services

Regional Coordination
Name of Firm/Individual: 







_____
Street: 









_____
City/Town: 









_____
State: 



_____  Zip Code: 




_____
Refer to Attachment A of RFP for Task Descriptions

Shaded Areas Below Must Be Filled In

	Task
	Estimated # of Hours
	Hourly Rate
	Total



	Western Massachusetts Homeless Network

Regional Coordination Consultant – Year 1
	1560
	
	

	Western Massachusetts Homeless Network

Regional Coordination Consultant – Year 2 
	780
	
	

	
	
	
	


SUBMITTED BY:

Name/Title: 









Signature: 









Date: 











ONE (1) ORIGINAL AND FOUR (4) COPIES OF THIS FORM MUST BE SUBMITTED TO THE PVPC IN A SEPARATE SEALED ENVELOPE. 

This price proposal is inclusive of all labor, overhead, indirect and direct costs.

ATTACHMENT C:

CERTIFICATE OF NON-COLLUSION

Consultant Services

Regional Coordination
Certificate of Non-Collusion

The undersigned certifies under penalties of perjury that this bid or proposal has been made and submitted in good faith and without collusion or fraud with any other person.  As used in this certification, the word "person” shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, union, committee, club, or other organization, entity, or group of individuals.

 _____________________________________

    (Signature)



_____________________________________

           (Name of Person Signing Proposal)

_____________________________________

(Name of Business)



_____________________________________

              (Date)




ATTACHMENT D:  

NON-DISCRIMINATION AND AFFIRMATIVE ACTION CERTIFICATION

Consultant Services

Regional Coordination
Non-Discrimination and Affirmative Action Certification

The Consultant agrees to comply with all applicable Federal and State statutes, rules and regulations prohibiting discrimination in employment, including but not limited to, the Americans with Disabilities Act 42 USC 12101, 28 CFR Part 35, or as amended; 29 USC S.791 et. seq.; Executive Orders 227, 237, 246; MGL C. 151B; and MGL C. 272, S. 92A, S98 et.seq., or any amendments to these provisions.  Pursuant to Executive Orders 227 and 246, the Consultant is required to take affirmative actions designed to eliminate the patterns and practices of discrimination including providing written notice of its commitment to non-discrimination to any labor association with which it has an employment agreement, and to certified minority and women-owned businesses and organizations or businesses owned by individuals with disabilities.  The Pioneer Valley Planning Commission shall not be liable for any costs associated with the Consultant's defense of claims of discrimination. 

 _____________________________________

    (Signature)



_____________________________________

           (Name of Person Signing Proposal)

_____________________________________

(Name of Business)



_____________________________________

              (Date)




ATTACHMENT E:  

COMPLIANCE CERTIFICATIONS

Consultant Services

Regional Coordinator
Qualifications:  The Consultant represents that it is qualified to perform the services required under this contract and possesses or shall obtain all requisite licenses and permits. 

Tax Compliance Certification

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support.

Employment Security Contributions and Compulsory Workers' Compensation Insurance:  Pursuant to MGL C.151A, S.19 and MGL C.152, the Consultant certifies with all laws of the Commonwealth relating to payments to the Employment Security System and all Commonwealth laws relating to required worker's compensation insurance policies.  

Additional Income Disclosure:  The Consultant certifies that the following amounts (provide list on separate sheet if applicable) represent all income due, or to become due, to the Consultant, for services rendered to the Commonwealth, any political subdivision or public authority, during the period of this contract.

_
 _____________________________________

    (Signature)



_____________________________________

           (Name of Person Signing Proposal)

_____________________________________

(Name of Business)



_____________________________________

              (Date)




ATTACHMENT F:

ADVERTISEMENT:  REQUEST FOR PROPOSALS

Consultant Services

Regional Coordinator
The Pioneer Valley Planning Commission (PVPC), through funding from the Massachusetts Department of Housing and Community Development, is seeking consultant services to assist the Western Massachusetts Homeless Network and its members to improve local and regional public health emergency preparedness.  

This position will include implementing homeless initiatives funded by the ICHH or authorized by the WMHN Leadership Council; supporting operations and administration of the WMHN Leadership Council; overseeing delivery and quality of homelessness prevention and stabilization programs, products and services; representing the network and its mission stakeholders and community members; overseeing fundraising planning and implementation; and working with a data consultant to measure and publicize progress toward meeting established goals.
A more detailed Request for Proposal (RFP) is available at the Pioneer Valley Planning Commission, 26 Central Street - Suite 34, West Springfield, MA 01089, (413) 781-6045, from 9 AM to 5 PM.  The RFP will be available from the time of this notice until the due date specified below.  The Pioneer Valley Planning Commission (PVPC) will be the awarding and contracting authority and reserves the right to reject any and all proposals if it is deemed in the best interests of the PVPC to do so.  
Completed proposals are to be submitted no later than 3:00 PM, Monday, April 6, 2009 at the Pioneer Valley Planning Commission, 26 Central Street—Suite 34, West Springfield, MA 01089.

ATTACHMENT G:

SAMPLE CONTRACT PROVISIONS

AGREEMENT

BY AND BETWEEN

Pioneer Valley Planning Commission

and

XXXXXXXX

THIS AGREEMENT, effective as of the XX day of April, 2009 by and between the Pioneer Valley Planning Commission (hereinafter referred to as the "PVPC") of 26 Central Street – Suite 34, West Springfield, MA 01089 and XXXXXXXXXXXXX (hereinafter referred to as the "Consultant") of XXXXXXX ADDRESS.

WITNESSETH THAT:

WHEREAS, the PVPC is in need of consultant services on behalf of the Western Massachusetts Homeless Network (“WMHN”) for Regional Coordination Services for the WMHN  funded through the Massachusetts Department of Housing and Community Development (DHCD), and

WHEREAS, the Consultant has been identified to have the necessary skills to assist the WMHN in meeting these objectives,

now, therefore, in consideration of the mutual covenants and conditions contained herein, the parties hereto do agree as follows:

1.
ENGAGEMENT OF CONSULTAnt:
The PVPC hereby engages the Consultant to perform the services set forth herein and the Consultant hereby accepts the engagement.

2.
SCOPE OF SERVICES:
The Consultant shall perform the necessary consultant services as found in Attachment A of this agreement.

3.
RESPONSIBILITY OF THE PVPC:
The WMHN shall assume responsibility for assisting the Consultant insofar as possible for the purposes of efficiency and furnishing the Consultant with information needed to satisfactorily complete the services.

4.
REPORTING:
The Consultant will submit reports on the status of the professional services monthly to the WMHN.

5.
SUBCONTRACTS:
No subcontracts may be awarded by the Consultant the purpose of which is to fulfill in whole or in part the services required of the Consultant without prior written approval of the WMHN and PVPC.  A subcontract shall not relieve or discharge the Consultant from any obligation, responsibility or liability under this Contract.  All subcontracts shall be in writing and shall include by reference compliance with all terms and conditions of this Contract.

6.
TIME OF PERFORMANCE:
The services of the Consultant are to commence on or about xxxxxxxxxxxxxxxx, and shall be undertaken and completed in sequence as to assure their expeditious completion. All services required hereunder shall be completed by November 30, 2010, unless otherwise agreed to by the WMHN and PVPC.

7.
COMPENSATION:
 The PVPC shall pay the Consultant a fee in an amount not to exceed XXXXXXX ($XXXXX.XX) including direct reimbursable expenses, based upon invoices submitted in an approved form and in accordance with Attachment B – Price Proposal.  

The Consultant will bill the PVPC for services provided per this Agreement. Each bill will be accompanied by a progress report prepared by the Consultant that describes work to date. The Consultant will be paid within 30 days of receipt of an approved invoice. The Consultant shall not be entitled to any other compensation from the WMHN or the PVPC for its performance under this Contract.

8.

GENERAL PROVISIONS:

8.1
RETENTION OF RECORDS:
The Consultant shall maintain those books, records, and other documents, including but not limited to payroll records, accounting records, and purchase orders that are sufficient to document that activities carried out were in accordance with this Agreement.  Such records shall contain all information pertaining to grant awards, authorizations, obligations, unobligated balances, assets, liabilities, outlays, and income.  The Consultant shall maintain such records for a period of seven (7) years from the date of completion, or if such records become the subject of audit findings, they shall be retained until such findings have been resolved, whichever is later.

8.2
ACCESS TO RECORDS:
The Consultant shall make all books, accounts, records, reports, files, and other papers, things or properties that relate to its activities under this Agreement available at all reasonable times for inspection, review and audit by the PVPC or its authorized representatives. 

8.3
TERMINATIOn or suspension of agreement:



8.3.1.
The PVPC may suspend or terminate this Contract by providing the Consultant with fifteen (15) days written notice for reasons outlined as follows: 



a).
Failure of the Consultant, for any reason, to fulfill in a timely or proper manner its obligations under this Contract;



b).
Submission by the Consultant to the WMHN and PVPC of reports that are consistently and continually late, incorrect, or incomplete in any material respect;



c).
Cancellation, revocation, suspension, or termination of the funding for this Contract.



d).
A determination by the WMHN or PVPC that the Consultant has engaged in fraud, waste, mismanagement, or misuse of funds, or criminal activity with any funds provided by this Contract.




Except in the case of a suspension or termination resulting from “(c)” above, the Consultant, upon receipt of a notice to suspend or terminate this Contract shall have fifteen (15) days to reply in writing, if the Consultant does not concur with the reasons for the suspension or termination. 


8.3.2.
The Consultant may suspend or terminate this Contract by providing the WMHN and PVPC with fifteen (15) days written notice for the following reasons: 



a).
Failure by the PVPC to pay the fee in accordance with Article 7.



b).
Actions or inactions by the WMHN or PVPC which seriously hinder the Consultant’s ability to perform its obligations in accordance with the Contract.



c).
A reasonable determination by the Consultant that the satisfactory completion of one or more of the agreed upon activities is rendered improbable, infeasible, impossible or illegal, without fault of the Consultant, provided however that the Consultant shall first have




(i).
advised the WMHN and PVPC of the reasons for the determination, and




(ii).
developed and proposed such solutions as appear feasible, and




(iii).
sought to negotiate an amendment of the Contract with the WMHN and PVPC and such efforts have not satisfactorily removed the impediment to completion.

8.3.3.
In the event of suspension or termination, the PVPC shall compensate the Consultant for services rendered through the date of suspension or termination, according to Attachment B – Price Proposal.  In case of termination, all finished and unfinished documents shall become the property of the WMHN.

8.4
AMENDMENTS:
This Agreement may be amended provided such amendment is mutually agreeable and committed to writing by the signatories hereto.

8.5
NON-DISCRIMINATION:
The Consultant shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, handicap, or national origin.  The Consultant shall take affirmative action to ensure that applicants for employment are employed, and that employees are treated equally during employment, without regard to their race, color, religion, sex, age, handicap, or national origin.  Such action shall include, but not be limited to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or forms of compensation; and selection for training including apprenticeship.  The Consultant shall post, in conspicuous places available to employees and applicants for employment, notices setting forth the provisions of this non-discrimination clause.  The Consultant shall state that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, age, handicap, or national origin.

8.6
PROCUREMENT STANDARDS:
The Consultant shall adhere to the requirements set forth in applicable State regulations, procedures and guidelines with respect to standards governing procurement, and any applicable provisions of State laws and thereto, including but not limited to: Chapter 30, § 39M; Chapter 149, § 44A through 44J; Chapter 484 of the Acts of 1984; Chapter 7 and Chapter 30B.  All procurement transactions without regard to dollar value shall be conducted in a manner that provides maximum free and open competition.  It is both national and state policy that the recipient takes affirmative steps to award a fair share of contracts taken to assure that small and minority businesses are utilized when possible as sources of supplies, equipment, construction and services. The Consultant shall maintain records sufficient to detail the process for procurement.

8.7
CONFLICT OF INTEREST:
The Consultant shall adhere to the mandates of the Massachusetts Conflict of Interest Statute M.G.L., C. 268A. 

9.
INDEMNIFICATION:
The Consultant shall indemnify, defend, and hold the WMHN and PVPC harmless from and against any and all claims, demands, liabilities, actions, causes of actions, cost and expenses caused by or arising out of the Consultant’s breach of this Agreement or the negligence or misconduct of the Consultant or the Consultant's agents or employees in the completion of the services or products covered by this Agreement.

10.
AVAILABILITY OF FUNDS:
The compensation provided for by this agreement is subject to the continued availability of regional coordination funds from the Massachusetts DHCD, and to the continued eligibility of the PVPC to receive such funds on behalf of the Western Massachusetts Homeless Network.

11.
LICENSES:
The Consultant shall procure and keep current any licenses, certifications, or permits required for any activity to be undertaken as part of the Scope of Services, Attachment A, as required by federal, state, or local laws or regulations and/or shall ensure that any contractors or subcontractors associated with this program shall do the same.

12.
CONFIDENTIALITY:
The Consultant will protect the privacy of, and respect the confidentiality of information provided by, program participants, consistent with applicable federal and state regulations, including M.G.L., C. 66, § 10, regarding access to public records.

13.
PUBLICATION, REPRODUCTION AND USE OF MATERIAL:
All published materials including, without limitation, reports, manuals, publications, pamphlets, brochures, advertisements, mass mailings, notices and articles prepared under this agreement with the Consultant and any subcontractors of the Consultant shall be the property of the WMHN.

No material, including computer software, prepared in whole or in part under this agreement, shall be subject to copyright in the United States of America or in any country except with the prior written approval of the WMHN.  The WMHN shall have unrestricted authority to publish, disclose, distribute and otherwise use, in whole or in part, any reports, data, computer software, or other materials prepared under this agreement with the Consultant and any subcontractor of the Consultant.  Any materials which have been previously protected by copyrights and are used by the grantee in the performance of this agreement should not lose the copyright status by being so used.

14.
CLOSE-OUT:
The Consultant shall follow such policies and procedures with respect to close-out of grant funding as may be required by the Massachusetts DHCD or the PVPC.

15.
Severability of provisions:
If any provision of this Agreement is held invalid, the remainder of this Agreement shall not be affected thereby, and all other parts of this Agreement shall remain in force and affect. 

16.
DISPUTES:
In the event of any litigation hereunder, the prevailing party shall be entitled to recover reasonable attorney’s fees, costs and expenses from the non-prevailing party. 

17.
CERTIFICATION BY THE CONSULTANT:
The Consultant warrants the truth and accuracy of the following documents.  Said documents, in addition to the PVPC and WMHN’s Request for Proposals (RFP) and the Consultant’s response to the RFP, shall be deemed to be part of this Agreement. 

· Attachment A:  Scope of Services

· Attachment B:  Price Proposal

· Attachment C:  Commonwealth Terms and Conditions

· Attachment D:  Certificate of Non-Collusion

· Attachment E:  Non-Discrimination and Affirmative Action Certification

· Attachment F:  Compliance Certifications

IN WITNESS THEREOF, the PVPC and the Consultant have executed this AGREEMENT as of the date above so noted.

Pioneer Valley Planning Commission


Consultant

By:






By:







Timothy W. Brennan, Executive Director


XXXXXXXXXXXXXX


Date:






Date:







Concurrence by the Western Massachusetts Homeless Network
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx





Date

Approval of Contract as to Appropriate Procurement Method

PVPC Chief Procurement Officer





Date

PAGE  

